Employment Application

 

 

	Date:
	Position:
	Social Security Number:

	First Name:
	Last Name:
	Phone Number

	Address

	Street/Apt. No. 
	City
	State
	Zip Code

	Date Available to Start Working:
	Hours (per week): 

FT:___

PT:___

	Part Time Schedule:

	Monday:
	Tuesday:
	Wednesday:
	Thursday:
	Friday:
	Saturday:
	Sunday:

	From:
	 
	 
	 
	 
	 
	 
	 

	To:
	 
	 
	 
	 
	 
	 
	 


Can you legally be employed in the United States of America? ___ Yes

(If offered a position, you will be required to provide proof of eligibility to work in the U.S.)

Employment History

(Please list from most recent to least recent)

1)Dates: 
From_____ To_____ Employer Name: _____________________

Address: ____________________________ Phone Number: _________________

Reason for Leaving: _________________ Salary: Start______ End______

May we contact your previous employer? ___Yes ___No

Job Title/Duties: ________________________________________________________________________
2)Dates: 
From_____ To_____ Employer Name: _____________________

Address: ____________________________ Phone Number: _________________

Reason for Leaving: _________________ Salary: Start______ End______

May we contact your previous employer? ___Yes ___No

Job Title/Duties: ________________________________________________________________________

3)Dates: 
From_____ To_____ Employer Name: _____________________

Address: ____________________________ Phone Number: _________________

Reason for Leaving: _________________ Salary: Start______ End______

May we contact your previous employer? ___Yes ___No

Job Title/Duties: ________________________________________________________________________

Education

	 
	Location:
	Dates Attended:
	Did You Graduate?
	Degree/Major/Certification

	High School
	 
	From: ____ 

To: _____
	 
	 

	College
	 
	From: ____ 

To: _____
	 
	 

	Tech/Trade/Apprentice
	 
	From: ____ 

To: _____
	 
	 

	Other
	 
	From: ____ 

To: _____
	 
	 


 

Personal References

Name: ___________________Phone Number:____________Relation:______________

Name: ___________________Phone Number:____________Relation:______________

Name: ___________________Phone Number:____________Relation:______________

I hereby authorize Melville’s Mug to thoroughly investigate my background, references, employment record and other matters related to my suitability for employment. I authorize persons, schools, my current employer, and previous employers and organizations contacted by Melville’s Mug to provide any relevant information regarding my current and/or previous employment and I release all persons, schools, employers of any and all claims for providing such information. I understand that misrepresentation or omission of facts may result in rejection of this application, or if hired, discipline up to and including dismissal. I understand that I may be required to sign a confidentiality and/or non-compete agreement, should I become an employee of Melville’s Mug Specialty Coffee Shop. I understand that nothing contained in this application or conveyed during any interview which may be granted, is intended to create an employment contract. I understand that filling out this form does not indicate there is a position open and does not obligate Melville’s Mug to hire me.

I also confirm that all the information herein is both truthful and accurate to the best of my knowledge.

Date: _________ Signature: _________________________________________

